Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities”:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£15 million; or
» where the higher of gross income or gross expenditure was £25,000

or less but that:
= are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the

end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a imited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with

= a bank recenciliation as at 31 March 2026

* an explanation of any significant year on year varnances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2025/26
Unless requested, de not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must pubhsh the following information on the
authority website/webpage:

Bofore 1 July 2026 authorities must publish:

= Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yeot unaudited,

* Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

+ Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

* Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review It

is recommended as best practice, to avoid any potential confusion by local electors and interested
parues that you also publnsh the Annual lntemal Audit Report page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

All sections Have all hyghlighted boxes have been completed?
Hé_s--maaionél informaticn requeﬂed._iiﬁlac;\al};e dates set for the p;ﬁbd
N B for the exercise of public rights. been provded for the external audior?
Internal Audit Report | Haveall highlighted boxes been completed by the intemal auditor and explanations provided?|
;?-ccllon 1 For any statermnent to which the response & no’, hay an cxplanation veen published?
'Section 2 |Has the Responsible Financial Officer signed the accounting statements before

'Sectnons i-a;drzw

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR  Proper
Prachces are found in the Practitioners’ Guide® which is updated from time to ime and contains everything
nesded to prepare successiully for the financial year-end and the subsequent work by the external auditor
Make sure that the AGAR is complete (no highlighted boxes left emply) and is properly signed and dated. Any
amendments must be approved by the authonty and properly mitialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no iater than 30 June 2026

The Annual Governance Statement {Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the autherity for approval The authority must in this order, consider, approve and sign the accounts

The RFO is required to commence the public nghts penod which must be a single penod of 30 working days for
inspection ( this excludes weekends and publc hobdays) which must include the first 10 working days of July.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation fo be sent to your external auditor with the AGAR covers all
the bank accounts If the authority holds any short-term investments, note their value on the bank
reconciiation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8 More help on bank reconciliation is available in the Practitioners’ Guide™.

Explain fully significant vanances in the accounting statements on page 5 Do not just send a copy of the detailed
acceunting records instead of this explanation The external auditor wants 1o know that you understand the
reasons for all vanances. Include complete numencal and narrative analysis to support the full vanance.
Additional costs may be incurred if additional audit work is required.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2028).

The Responsible Financial Officer (RFO), on behalf of the authority, must sat the commencement date for the
exercise of public rights which must be 2 single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Reguiations 2015, including the period for the exercise of public nghts and the name and
address of the external auditor before 1 July 2026

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chai:‘of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2026 been reconciled 1o BOxAB-?‘
Has an explanation of any difference between Box 7 a;)d Box 8 been ptowded"

Trust funds — have all disciosures baen made if the authority as a body corporate is a
|sole managing trustee? NB: do not send trust accounting statements uniess requested.
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Annual Internal Audit Report 2025/26
Ashdon Parish Council

hitps./iwww.ashdonpanishcouncil.gov.uk/

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of rigk, camied cut a selectve assessment of complance with the relevant procedures and
controis {n operation and obtained appropriate evidence from the authorily.

The intemzl audit for 2025/26 has been camied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examinaed, the internal sudit conclusions are summarised in this table. Sat
out below are the objectives of intemal control and alongside are the intemnal audit conclusions on whether, in 2ll
significant respects, the control objeclives were being achieved throughout the financial year fo a standard adequate
to meet tha needs of this authonty,

A. Appropnata accounting recards have been oroperly kept throughout the finandal year

B. This authority complied with its financal reguiations, payments were supportad by invoicss, all
expenditure was approved and VAT was appropriately accounted for.

C. This autherity assessed the significant risks 1o stheeving £5 cbjecives and reviewad the adequacy
of arrangemsnts to manage thesa

D. The precept or rates requirement resuited from an adequate budgetary peocass, progress against
the budget was regularly monitored. and reserves were approprate.

E. Expecied income was fully recesvad, bagad on cormect prices, propedy racorded and promptly
banked; and VAT was appropniately accounted for. B

F. Cash payments were properly supporied by receigts, all cash expenditure was approved and v
VAT appropnataly zocounted for,

G. Salaries to employees and allowances to members were pad 1 accordance wih this authonty's
2pprovals, and PAYE and NI requeements were property applied

H. Assat and invastments regisiers were complote and accuraie and properly mainiained.

I._Pencdic bank account reconcliations ware properly carmad out dunng the year.

J. Ascounting stxtermnents prepared during the year wers prepared on the comect accounting basis (recepts :
and payments o incoma and expendrine), agreed 10 tha cash book, supportad by an adequate audit v
trail from underfying records and where appropriate debtors and crediors were propary recorded.

K. Iif the authority cenified self a8 exempt from a limited assurance review m 2024/28, tmet the
exemption criteria and corractly declared iteelf exempt. {If the authorily had a imifed assurance v
review of (s 2024/25 AGAR tick “nol covered”)

L. The authorty publishad the required informaticn on a website/wabpage up to date &t tha time of the
intemal pudit in accordance with the relevant legisiation. v

M. In the year covered by this AGAR, the autharity correctly provided for a paricd for the axerase of
public rights as requirec by tha Accounts and Audsd Regulations (during the 202526 AGAR period, 7
e public nghts in relation lo the 2024-25 AGAR evidenced by a notice on the websile andior
authonly approved minwles confiming the dates set).

N. The authority has complied with the publication reguirements for 2024/25 AGAR 7
(200 AGAR Page 1 Gudance Notes).

Q. The autherity has complied with lews, reguiations & proger practices relating 1o digitsl and data
cempliance, AL

P. (For local councils only)
Trust funds (including charitable) — The council mat its respansibiitios as a trustee,

SIS S
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\

“

Forwohrciakmidwﬁﬁcdbyﬂoumaymmm%:wmmﬁmWMIm.
Date(z) intarmal audt underaken Name of person who caried out the internal audit

30/05/2026 06/06/2026 _ 7 V Waples

Signature of person who

carried out the ternal audit ,'4 / v ; » Date

07/06/2026
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Section 1 - Annual Governance Statement 2025/26

We acknowiedge as the members of

Ashdon Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

1. W have put in place arrangements for eflective financial
management dunng the year, and for the preparation of
. e accounbng V‘?@N‘@M%

Agreed

Yes means inat this awthonty

prepanred 25 aocowntng statements v accordance
with the Accourts and Audt Regulahsns

| 2 We maintained an adequate system of iernal contral
Including measures desigred to prevent and detect fraud
and comuption and raviawed its eflectiveness

Mede proper arrangumants and sccepled responsbilty
for safeguanding the pudNc MoNey and MIouUrces in
its charge

3. We have assured carselvas that there are no matters
of actual or potentzal non compliance with s,
reguiations and Praper #Practices that could have a
significant financal effect on the abdity of tes
authoety ta conduct its DUSINSSS OF MENage 12
Enances

has ovtly done what £ has the lega) power 1 oo and has
compved with Froger Fractices in doing so.

| 4. We provided proper opporiunity cunnAgit’ne ;;ea o
the exercise of eecloes’ fights M accardance with tha
_Teguirements of the Accounts and Audit Regulations

dmng he year gawa.v pefsms intarasted the CopoTunly fo
mgpect and ask quastions about this authamy's accounts

5. We carmed out an assassment of the nsks facng thes
autharity and took appropriate steps to manage those
fisks, mekding the mirecuchon of intemal controfe andice
axtemal INSUancs Cover where raqured.

conaidernd and documented the financial and other rsks
faces and dealt with them propery

4

G. W mantaned ﬂmugﬁou! th_c yaar an é;d;quale ard
etfecine system of internal audil af e accountng
recards aned congral systems

arranged for a competent person, indepandent of the Snancial
contrals and proceduras, o give an abjecive waw on whether
wtevnal contrals meed the needs of ths smales awthonly

7. We tock appropaiate acian an all }nanc?s ases
m repocts from ntemal and extemal audt

responged (o matiers Droughit (0 (15 SUEANoN Dy Mfemal and
extarnal guat.

8. We consadered whather anry Sigation, fsbisties o
commitments, avents of ransaclions, osoumng ether
dwing o after the year-eng, have a financial impact on
his authorty and. where apgropeiase, nave included tham
in tha accounting statements

1 9. (For lecal councils only) Trust funds including
charitable. In our capacity s the sole managing
trugtee we discharged our accountability
responsdilities for the fund(s)fassets, including
financial reporting and, if required, independant
examination or audit.

WSCiosed evivything X Shouskd hive 2bow its DUSINESS SCEWTY
during the year mcluding svents taking place after ie year
ond & rolevant

has met al of ifs Responsbities where, a5 a body |
cavporate, o /s a sole managing trustee of @ local
frust o frosls

10. W have put in place arrangernents for the effecte 17
and data management 1 aocardance with proper
L practices during the yoar undear reviey.

Fas made sutable arangamaents for #s IT and data
marragement! and has comphed with proger gractices i
adoing 50

“Please provide explanations to the external auditor on a separate shoot for oach ‘No' response and describo

how the authority will address the weaknesses identified. These sheets must be published with the Annual

Govemance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on

15/06/2026

and recorded as minute reference

25800

www.ashdonparishcouncil gov.uk

Sgned by the Charr and Clerk of the meating where
approval was given

Chair AAAPoon, g\,
Clerk Fa P
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Section 2 — Accounting Statements 2025/26 for

Ashdon Parish Council

Year anding

[~ 31 March

YR
LNLD

Nctes and guidance

Tota! balances and reserves at the beginning of the year

1. Batances brought f

forward 85.571 74,244 | as rocorded 10 the financial records. Vaiue must agree
{ o Box 7 of previous year
2. (+} Precept or Rates and X ” Toval avnount of precaept (or for 1085 rates and lewes)
Levies 43,160 45 310 recewved or receivable i the year Exclude any grants
received .
3. {+) Total other recaipts Total incovng oy receipls as recorded i the cashbook jess
6.823 13.263 | the precept or ratestevies received (iine 2) Include any
grants received
4. (-) Staff costs Total expenditure or payments made 1o and on behalf
| of all employees. Include gross salanes and wages,
10,179 6,440 ornployers Nl contnbutions, employers pensicn
COMNDUIIONS, Graluities and Severance payments

5. (-) Loan interest/capits! Total expenditure or payments of captal and interest
repayments 0 Q| made during the yoar on the authonty's borrowangs (if any)

6. () Al Gthwer b'é;ncni:— S 23 ‘i’otan; bxpandﬁmo ar payments as recorded v the casn-

51.131 59,465 | book fess staff costs (hne 4) and loan inferestcapital

: —— B -0 2ymevits (ine 5) :
' 7. (=) Balances carned | Total balances and resarves at the end of the year ‘
| forward 74,244 66,912 must eqQual (14243) - (4+546)
| .
[ 8. Total value of dzh and The sum of alf cumant and dapos;i Dank accoum.‘s,ﬁé;';&h_ﬁ

short term investmonts 74 244 66,912 | hoidings and shart term mvestments held as at 31 March -
To agree with bank reconciliation.

9. Total hxed assats plus The value of all the property the authenty ovns = it is made |
leng term investments 143,682 144 695 up of all its fixed assets and long term ivestments as af
and assais ; | 31 March

| 10. Total borrowings The ovtstandng capital balance as af 31 Mavch of aVl loans
0 from third parties (nciuding PWLE)

For Local Counciis Only

11 Do the figures
accounting slaternants
| exclude any trust transachions?

| certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability

the

above

For quidance refer to the Practifioners' Gunds sections 251 to 2 33

Return have been prepared on either a recaipts and payments
or income and expenditure basis following the gudance in
Governance and Accountability for Smaller Authorities — &

Practiboners’ Guide to Proper Practices and present fairly

the financial position of this authority

Signed by Responsible Financial Officer before being

presented to the authority for approval.

geoled ¢

Date

11/06/2026

I confirm that these Accounting Statements were
approved by this autherity on this date:

15/06/2026

as rocorded ! minute reference:

Annual Governance and Accountability Return 2025/26 Form 3
Local Councils, Intemal Drainage Boards and other Smaller Authonties*

26/87 (i)

Signed by Chair of the meeting where the Accounting
' Statements were approved

W/r{ﬁv&ho’?—w

Page 5of 6




Section 3 - External Auditor’s Report and Certificate 2025/26
In respect of Ashdon Parish Council

1 Respective responsibilities of the auditor and the authority

Our rasponsibility as auditors lo compiete 2 limited assurance review = set out by the National Audt Office (NAO) A Imited
assurance review is not a full statutory audit, it does not consfitute an audit camed out in accordance with international
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would,
The UK Government has determenad that a lower leve! of assurance than that provided by a full statutory audit is appropriate
for these local public bodies vath the lowest levels of spendng.

Under a limted assurance review, the audttor is responsble for reviewing Sactions T and 2 of the Annual Govermnance and
Accountability Return in accordance with NAC Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Audtor General AGN 02 is available from the NAQ websde —

https:/fwwowi.nao.org. ukicode-audit-prachcalguidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control The authonity prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which.

- summarises the accounting records for the year ended 31 March 2026 and
» confims and provides assurance on these matters that are relevant to our duties and responsibdties as exiernal auditors.

2 External auditor's limited assurance opinion 2025/26

[{Exoept for the matters reportod Deiow)® on the basa of our revew of Sections 1 and 2 of the Annual Govemance and Accountabilty Retum, in

aur opinon the information in Sectons 1 and 2 of the Annual Governance and Accountabelity Returmn i5 1n accordance with Proper Practices and

?o ather matters ha::.():osm to cur attenton giving cause for concem that relevan! legisiation and regulaiony reguremaents have not bean met
“selote a5 appropea |

{continue o a 2eparale sheel if requred)

[Gthar matiers not aMeciing our opvan Wi we draw fa e aftention of e auorily |

{continuz on 3 soparate sheet il required

3 External auditor certificate 2025/26

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibiities under the Local Audt and Accountability Act
2014, for the year ended 31 March 2026

[*We do not certify complebion because: ' ==

External Auditer Name

External Audrtor Signature Data

Annual Governance and Accountability Returm 2025/26 Form 3
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ASHDON PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2026

Balance per bank statements as at 31 March 2026

£ £
Community Account 12,875.86
Business Premium 10388485 56,027.97
Business Premium 70687308 1.116.16
Saffron Walden Buiding Society 114.85
Total Bank Balances 70.,134.84
Less unpresented cheques
103087 100.00
103105 20.00
103126 3,070.63
| | 103128 32.00
3.222.63
Net bank balances as at 31 March 2026 66.912.21
2024/25 Receipts
43,160.00|Precept 45.310.00
1,470.00|Cemelery 2,225.00
895.92|Bank Interest 685.70
4 457 77| VAT (Village Hall) 3.476.90
0.00| VAT (Council) 6.655.17
Ins.Refund/unreconciled amount from 2023 paid in (£27) 219.99
49.983.69|Total Receipts 58,572.76
Payments
12,172.99| Administration 18,067.22
10,179.83| Salaries/PAYE 6,440.30
290.00|Play Area 10,125.00
371.10|War Memorial 268.20
727.85|Lighting 808.00
50.001S8.137 {Poppy Wreath) 50.00
400.00[Donations 700.00
5,690.52|Grass Cutting 6.871.10
0.00|Cemetery 1,945.15
2.844.05| Village Maintenance inc G/Waste/SID/Bleed Kit 10,764.50
0.00|Misc 819.20
20,511.78|V/Hall Repayment/Alarm/Lease(17,102 + 3.409.78) 0
5,138.81| VAT (Village Hall) 2,795.86
2.933 90| VAT (Parish Council) 6,752.20
Suppilier Receipts (Cancelled Cheques) (528.70)
Write off unreconciled b/f amount as at 04/2023 27.00
61,310.83 | Total Payments 65,905.03
The net balances reconcile to the cash book as follows:
CASH BOOK
Opening Balance 74.244 48
Add: Receipts 58 672,76
Less: Payments 65.905.03
Closing balance per cash book
66,912.21

(receipts and payments) as at 31 March 2026
|

| l

Bank reconciliation prepared by Angela Balcombe (Clerk/RFQ) 11 June 2026




