Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority,
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT
* the Annual Governance and Accountability Return Sections 1 and 2, together with
* @ bank reconciliation as at 31 March 2025
* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public nights and a declaration that the accounting statements
are as yet unaudited:

* Section 1 - Annual Governance Statement 2024/25 approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annusl Govemance and Acceuntabiity Retum consttutes the annual return referred 1o in the Accounts and Audit Regulaticns 2018,
Threughout. the words 'exsarnal Buditor’ have the same meaning 23 the words “eeal auditor In the Accounts and Audit Regulabions 2015.

Yor & complete ¥s! of bodiss that may be smafier suthonties refer to schedule 2 to the Local Audi and Accountabiity Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is property signed and dated. Any
amendments must be approved by the authority and properly initialled

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

* Use the checklist provided below to review the AGAR for completeness before retumning it to the external
auditor by email or post (not both) no later than 30 June 2025.

*+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts, If the authority holds any short-term investments, note their value on the bank
reconciliation, The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant vanances in the accounting statements on page 5. Do not just send & copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances, Include complete numerical and narrative analysis to support the full variance.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist — 'No’ answers mean you may not have met reguirements

All sactions

Have all highlighted boxes have been completed?
Has all additional information requesied, includlnbhlho dates set for the porfod
; for the exercise of public rights, been provided for the external auditor?
[ Internal Audit Report | Have allhighlighted boxes been completed by the internal auditor and explanations provided? [T
fSection 1 For any statement to whid—w“the response is 'no’, hae: an explanation been published?
| Section 2 Has the Responsible Financial Officer signed the aoooum'i'hg stalements before

presentation !o“the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Char of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87
'Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1and2 | Trust funds — have all disclosures been made if the authority as a body corporate is a
| sole managing trustee? NB: do not send trust accounting statements unless requested. |

SANISESE S | S IS RN

“Governance and Accountabllity for Smaller Authoritios in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Xnnual Governance and Accountability Return 2024/25 Form 3

. C Page2of6
Local Councils, Internal Drainage Boards and other Smaller Authorities*



Annual Internal Audit Report 2024/25

Ashdon Parish Council

www.ashdonparishcouncil.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of rigk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and oblained appropriate evidence from the authority.

The intemnal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings In the areas examined, the internal audit conclusions are summarised in this table. Set
cut below are the cbjectives of intemal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate acoounting records have been properly kept throughout the finencial year. P
B. This authority complied with its financial reguiations, payments were supgorted by Invoices, sll B v
expenditure was approved and VAT was appropnately accounted for. |
C. This authority assessed the significant risks to achieving its objectives and reviewsd the adequacy v
of arrangements to manage these.
D. The pracapt o rates raquiremant resulted from an adequate budgetary process; progress against v
the budget was regularly monitorad; and reserves were sppropriate,
v

E. Expected income was fully received, based on comect prices, properly recorded and promptly
banked; and VAT was appropriately accountad for.

F. Peity cash payments were property supported by receipts, all petty cash expenditure was approved 7
and VAT appropriately accounted for.

G. Sslaries to employess and sllowances to members were paid in accordance with this suthority's :
approvals, and PAYE and NI requirements wara properly applied.

H. Assat and investments registers were complete and accurate and properly maintained.

I._Periodic bank account reconcifiations were property carried cut during the year.

J Mmmdmmmmmmmmmmmum
andpaymmbaorhmemdmndhum).agmdmmemhm.wppomdbymadequeheauat
trail from underlying records and where appropniate debtors and creditors were propery recorded.

K. if the aw\omyaamed itself as axempt from a limited assurances review in 2023/24, it met the
axamption critenia and correctly declared itself exempt. (If the authorily had & imiled assurance | v
raview of ity 2023/24 AGAR tick “nl covered”)

L. Tne authority published the reguired information on a websita/webpage up to date at the time of the / i #
Internal audt in accordance with the relevant legislation.

M. In the year covered by this AGAR, the sutherity correclly provided for a pariod for the exarcise of
public rights as reguired by the Accounts and Awdt Reguiations (duing the 2024-25 AGAR pericd, v
weve public nights In relation o the 2023-24 AGAR evidenced by a notice on the wabsita andior 1
authorily spproved minutes confirming the dafes set).

N. The autherity has complied with the publication requirements for 2023/24 AGAR 7
(zee AGAR Page 1 Guidavice Notes).

O. (For local councils only)
Trust funds (including charitable) ~ The council mat its responsibiities as a trustes. v

For any other risk areas |dentified by this authonty adequate controls existed (¥st any other risk areas on separate sheets # neaded).
Date(s) mternal audit undertaken Name of person who carried out the internal audit

S NN S

M

12/06/2025 V Waples (on behalf of SALC)
Signature of person who
carried out the internal audit » Date 13/06/2025
*If the response is 'no’ please atate the and action being taken to add weakness in control
identifled (add separate sheets if o .

“Nolaclmamh'namnd'mwmnmmostmoantnhemlaudtmkmdwalnmlaammwfmim
next glannes; or, f coverage is not required. the annual intarnal auat report must explain why not (add separate shests If neeged)
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Section 2 - Accounting Statements 2024/25 for

Ashdon Parish Council

!lesy

O s aey
1N Ang s ; A1 hgare

e {0 undeaenywy f Tl ren

| 1. Balances brought Total balances and reserves at the beginning of the year

forward 72.451 85.57 1| as recorded in the financial records. Value must agree to
Box 7 of previous year
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and leviss)
Levies 43 160 43 160| received or receivable in the year. Exciude any grants
received
3. (+) Total other recsipts Total mncome or recepls as recorded i the cashbook less
16,724 6'823| the precspt or ratesdevies raceived (Nne 2). Include any
| grants recoiqu. g
4. (-) Staff costs | Tofal expenditure or payments made to and on behalf
| of all employees. Include gross salavies and wages,
6‘760 10‘ 1 79 employars NI contribubions, employesrs pension
| contributions, gratilios and severance payments.
5. {-) Loan interest/capital | Total expenditure or payments of capital and interast
repayments 0 0, made during the year on the authonty's borrowings (if any)
1
| k e TSSOV O
8. (-) All other payments Total expenditure or payments as recorded in the cash-
40,004 51,131/ book less staff costs (Nne 4) and loan interesticapital
: repayments (ine 5).
7. {=) Balances camed Tota! balances and reserves al the end of the year. Must
forward 85,571 74,244 oqual (1+2+3) - (4+5+6).
8. Total value of cash and K Tm;Sum of all current and deposit bank accounts, cash
short term investments 85,571 74,244 hoidings and short term invesiments heid as af 31 March —
- To agree with bank reconciliation. =
9. Total fixed assats plus The value of all the property the authonty owns - # is made
long term investments 143,682 143 682 up of all its fixed assets and long ferm investments as at
and assets : 31 M;udv 7
10, Total berrowings The outstanding capital balance as at 31 March of all loans
0 0| from third parties (inciuding PWLB) |

For Local Councils Only

; 11a. Disclosure note re Trust funds v The Council, as a body corporats, acts as sole trustee and
{including charitable) Is responsible for managing Trust funds or 855613

| 11b. Disclosure note re Trust funds v The figures in the accounting statements sbove
{including chamable)_ | exclude any Trust transactions

| certify that for the year ended 31 March 2025 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability | approved by this authority on this date:

Return have been prepared on either a receipts and payments | 16/06/2025

or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and present fairly

the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for agproval

Q&t\b\@g Signed by Chair of the meeting where the Accounting
Statements were approved

oy V2 /06 [ 2025 | ULEA A/

as recorded in minute reference;

25/06 (ii)

Annual Governance and Accountability Retum 2024/25 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*



Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

Ashdon Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arrangements for affective fnancial

prepared 85 acoounting statements i sccorasnce

examination of auok,

management during the year, and for the preparation of v | with the Accounts and Audd Reguiations.
the acoounting statements. ‘ = =

2. We maintained an adequate systern of internal control made proper arrangemaents and accepted mspon;mw
ncludng measwes dasigned 1o prevent and detect frawd v | for safeguarding the pubiic money and resources in
and conuglicn and reviewed is efleciveness. I &s charge.

3. We took 3 reasonable staps 10 assure oursehves ' has only dovie what it has the legel power 1o do and has
that there are no matlers of actual or potental compihed with Proper Practices in daing 50,
non-compliance with laws, requiations and Proper v
Practicas thal could have a signficant financial effact
on the ability of Ihie awutherily to conduct its
business or manage Its fnances,

4. We provided preper oppartuniy during the year for during the yesr geve el parsons inferasted the apportundy to
the exercise of electors' fights in accordance with the v nspect and ask queshons about this sutharily's accounts.
requiremants of the Accounts and Audit Regulations. ==

5. We carmed out an assessment of the risks facing this considered and documented the financial and ather risks &
authanty and took appropriate steps 1o manage thase v facas and dealt with them propery.
ngks, including the intreduction of infernal controls andior
external insurance cover where required .

£. We maintained throughout the year an adequate and amanged for & campetent persan, indegendent of the fnanclal
effaclive system of internal awdit of the accounting v contrals and procedwes, 10 GVe an chachive view on whether
recocss and control syslems. mifernal confrovs meet the neads of thiis smaler authonty

7. We took appropriale action on all matters ralsed v respanded fo mafters rought o s altention by wmiternal and
in repords from inlernal and extemal audt. axternsl sudi. el |

8. We considered whather any lifigation. kabilites or disclosed evenything & showid heve about is business actvily |
commiments, events or transactions, occurming ithar during the yesr including events faking place sfter the yesar |
during or after the year.end, have a $nancial Impact on v end i relevant. |
this ausherity and, where appropriate, have nclidad tham '
n the acceunting statemants. |

9. {For local councils only) Trust funcs ncluding has mef all of s responsiolilies where, as a body |
charitable. In our capacity as the sole managing corpovate, it is @ sole managing trustee of 8 jocal
truslee we discharged our accountabiity trust ar frusts.
responsiblities for the fund(s)iassets. including
financial reporting and. if required. independant v

“Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement,

This Annual Governance Statement was approved at a
meeting of the aulhority on:

16/06/2025

and recorded as minute reference:
25/06 (i)

www.ashdonparishcouncil.gov.uk
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i Signed by the Chair and Clerk of the meeting where
| appreval was given:
|

| Chair /@M/\/LMM,LDL/ /
s el
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ASHDON PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2025

Balance per bank statements as at 31 March 2025
£ £
Community Account 18,287.90
Business Premium 10399485 55,355.66
Business Premium 70687308 1,102.77
Saffron Walden Building Society 114.85
Petty Cash 27.00
Total Bank Balances 74,888.18
Unrepresented cheques 102818/102673/102846 228.70
Less unpresented chegues 103021 100.00
103035 300.00
103037 15.00
Net bank balances as at 31 March 2025 74,244 48
2023/24 Receipts 202425
43,160.00 |Precept 43,160.00
1,225.00 |Cemetery 1,470.00
835.50 [Bank Interest 895.92
2,772.11 |VAT (Village Hall) 4 457.77
4.412.24 |VAT (Council) 0.00
7.478.93 |Misc (7,478 Alarm/Lease, 298 Cemetery seat) 0.00
59,883.78 |Total Receipts 49,983.69
Payments
6.784.50 |Administration 12,172.99|5,742 Worknest x 2
6.760.00 [Salaries/PAYE 10,179.83|Prev. Clerk 3,770
8,651.10 |Play Area 290.00|Locum Clerk 5,655
295.68 |War Memorial 371.10
624.51 [Lighting 727.85
907.00 |S.137 (Poppy Wreath) 50.00
500.00 |Donations 400.00
4.976.60 |Grass Cutting 5,690.52
2,103.75 [Cemetery 0.00
2,015.21 |Village Maintenance inc Garden Waste 2,844.05
2,171.37 [Misc (Coronation) 0.00
V/Hall Repayment/Alarm/Lease(17,102 + 3,409.78) | 20.511.78
6,492.36 |Village Hall (VAT) 5,138.81
448149 |VAT 2,933.90
46,763.57 |Total Payments 61.310.83
The net balances reconcile to the cash book (receipts and payments account)
for the year as follows:
CASH BOOK
Opening Balance 85,571.62
Add: Receipts 49 983.69
Less: Payments 61,310.83
Closing balance per cash book 74,244 48
receipts and payments) as at 31 IMarch 2025{:




